E.B. Cape Center April and May
Technology Skills Learning Calendar

Classes April May June Time
Class Dates | Class Dates | Class Dates
'(\’/Lfn)"OWGTPO‘”t - 2007 Transition Class 7,14, 22 4,27 8,22 8:00 a.m. - 11:30 a.m.
MS Word 2003 - 1 5 9 8:30 a.m. - 4:30 p.m.
MS Word 2003 - 2 14 16 8:30 a.m. - 4:30 p.m.
MS Excel 2003 - 1 2,8 8:30 a.m. - 4:30 p.m.
MS Word - 2007 Transition Class (Pm) 7,14,22 6 7,24 1:00 p.m. - 4:00 p.m.
MS Access 2003 - 1 3 8:30 a.m. - 4:30 p.m.
Performance Impact System 5,12,19, 26 10, 17 21 1:00 p.m. - 4:00 p.m.
MS PowerPoint 2003 - 1 12 8:30 a.m. - 4:30 p.m.
MS Access 2003 - 2 10 8:30 a.m. - 4:30 p.m.
MS Access - 2007 Transition Class (AM) 15, 28 19 8:30 a.m. - 11:30 a.m.
MS Access - 2003 - 3 23 8:30 a.m. - 4:30 p.m.
MS Outlook - 2007 Transition Class (Pm) 20 14 1:00 p.m. - 4:00 p.m.
MS Excel - 2007 Transition Class (PM) 1,6,13,15,21 3,24 3,9, 16,23 1:00 p.m. - 4:00 p.m.
MS PowerPoint 2003 - 3 8:30 a.m. - 4:30 p.m.
MS Word - 2007 Transition Class (AM) 1,6,13,21 26 15, 30 8:30 a.m. - 11:30 a.m.
MS Excel 2003 - 3 22 8:30 a.m. - 4:30 p.m.
MS Excel - 2007 Transition Class (AM) 8,27 8:30 a.m. - 11:30 a.m.
?/;fﬂ)PowerPoint - 2007 Transition Class 8,27 1:00 p.m. - 4:00 p.m.
MS Excel 2007 Macros 29 8:30 a.m. - 4:30 p.m.
MS Outlook - 2001 Transition Class (AM) 23 8:30 a.m. - 11:30 a.m.
MS Outlook 2003 - 1 29 8:30 a.m. - 4:30 p.m.
Protect Your Back American Red Cross 2,16, 30 14, 28 11,25 8:30 a.m. - 10:30 a.m.
CPR / Medic First Aid / AED Course 20 4 15 8:00 a.m. - 4:00 p.m.
Defensive Driving Course (DDC) 4 hr. 7,14,21,28 5,12,19,26 |2,9,616,23,30| 8:00 a.m. - 12:00 p.m.
E:f’\‘;ﬁfs'cogl‘j"r;;‘g‘ogg)";g? Defensive 21 19 30 8:30 a.m. - 12:00 p.m.
Sgrﬁg:igl\ierivinq Course (DDC) 4 hr 6 8:00 a.m. - 12:00 p.m.
ggumrr;'leer((::ig:_Driver‘s License - Prepatory 1 8:00 a.m. - 3:00 p.m.

NOTE: All classes meet for one day unless otherwise specified. Click on the class name for a description of the class. Obtain your supervisor's approval and register for classes through your Training
Liaison.The Cape Center has been asked to enforce Executive Order 1-37. All employees who work, train or visit must display assigned City of Houston identification badges.

“ This message is being directed to ALL City of Houston employees. This e-mail was approved for citywide distribution by the COH HR Department. If the reader of this e-mail is not an intended recipient, it has been delivered in error. Any review, dissemination,
distribution or copying is strictly prohibited. If you have received this e-mail in error, please notify the sender immediately by return e-mail and permanently delete the copy you received. **



